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Welcome	to	your	Field	Education	Experience!		
	
The	Daemen	College	Social	Work	Program	has	compiled	this	manual	to	aid	you	as	you	approach	and	progress	
through	the
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OVERVIEW	
	
Field	Education	is	the	critical	bridge	between	social	work	education	and	practice.	It	is	the	arena	in	which	
students	exercise	and	affirm	the	knowledge,	values,	and	skills	required	for	practice	of	professional	social	work	
within	a	variety	of	systems.		
	
Each	BASW	student	is	required	to	complete	a	420-hour,	supervised	field	education	experience	(210	hours	per	
semester).	This	activity	affords	students	the	opportunity	to	maximize	the	integration	of	social	work	
knowledge,	values,	and	skills	in	a	community	setting.	Students	are	given	the	opportunity	to	work	with	diverse	
clients	including	individuals,	families,	groups,	organizations,	and	communities	and	encouraged	to	grow	their	
professional	network	by	engaging	with	other	social	work	practitioners.		
	
Students	also	participate	in	a	two-course	Field	Education	Seminar	sequence.	The	first	course	focuses	on	the	
enhancement	of	generalist	practice	social	work	skills	and	the	integration	of	theory	and	practice	concurrent	
with	the	student's	field	placement.	The	course	also	offers	students	an	opportunity	to	process	their	field	
placement	experiences	in	a	safe,	confidential,	and	educationally	enriching	environment.	The	second	course	
focuses	on	helping	Students	to	make	critical	connections	between	the	social	work	curriculum	and	the	field	
placement	experience	while	also	building	their	confidence	in	preparation	for	continued	education	or	
employment.			
	
For	their	final	project,	
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KEY	TERMS	USED	IN	FIELD	EDUCATION	
	

Core	Competency	 Competencies	are	measurable	practice	behaviors	that	are	comprised	of	knowledge,	
values,	and	skills.	The	2008	Educational	Policy	Standards	of	the	Council	on	Social	Work	
Education,	the	national	accrediting	body	for	Social	Work,	identify	ten	core	
competencies	(Educational	Policy	Standards	2008)	as	well	as	a	description	of	
characteristic	knowledge,	values,	skills,	and	the	resulting	practice	behaviors	that	may	
be	used	to	operationalize	the	curriculum	and	assessment	methods.		

Director	of		
Field	Education	
	



	 9	

ROLES	AND	RESPONSIBILITIES	

While
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STUDENT	 FIELD	EDUCATOR	 DIRECTOR	OF	FIELD	EDUCATION	
Completes	mid-year	placement	
evaluation	and	submits	to	Field	
Educator;	Discusses	any	concerns	
about	field	placement	and	makes	
plan	for	addressing	them	

Completes	mid-year	placement	
evaluation	and	reviews	with	
Student;	Submits	to	Director	of	
Field	Education;	Discusses	any	
concerns	about	field	placement	
and	makes	plan	for	addressing	
them	

Reviews	mid-year	placement	
evaluation;	Discusses	mid-year	
placement	evaluation	with	
Student	and	Field	Educator;	
Documents	any	plan	to	address	
concerns;	Assigns	grade	
	

Addresses	concerns	raised	during	
weekly	supervision	and/or	mid-
year	placement	evaluation	as	
appropriate	

Ensures	that	Student	makes	
progress	on	addressing	concerns	
raised	during	weekly	supervision	
and/or	mid-year	placement	
evaluation	as	appropriate	

Engages	in	trouble-shooting	
activities	as	needed;	Acts	as	
mediator	between	Student	and	
Field	Educator	to	address	any	
issues;	Documents	any	plan	to	
address	concerns;	Makes	
decisions	about	continuation	

Participates	in	check-in	meeting	
with	Field	Educator	and	Field	
Director;	Discusses	any	concerns	
about	field	placement	and	makes	
plan	for	addressing	them	
	

Participates	in	check-in	meeting	
with	Student	and	Director	of	
Field	Education;	Discusses	any	
concerns	about	field	placement	
and	makes	plan	for	addressing	
them	

Participates	in	check-in	meeting	
with	Student	and	Field	Director;	
Documents;	Documents	any	plan	
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5. Experience	with	Groups.		It	is	essential	that	the	student,	who	already	has	knowledge	concerning	the	
importance	of	groups,	continues	to	develop	social	work	skills	for	working	!"#$	groups.		Regarding	task	
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PRE-PLACEMENT	ACTIVITIES	
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APPLICATION	PROCESS		

Access	to	field	education	placement	is	based	on	formal	acceptance	and	requires	the	submission	of	application	
materials.	To	support	Students	in	preparing	their	application,	the	Social	Work	program	will	host	a	Field	
Education	Overview	session	in	October	to	discuss	each	of	the	application	components.	The	Program	will	also	
host	a	Field	Fair	in	November,	during	which	students	can	meet	with	agency	representatives	to	learn	about	
potential	field	placements	and	other	learning	opportunities.	Students	are	advised	to	attend	both	sessions.		
	
Application	materials	are	located	in	the	Appendix	as	well	as	the	Social	Work	website	and	include:		

	

1.) Field	Education	Application	Form	
2.) Field	Education	Self-Assessment	
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INTERNATIONAL	FIELD	PLACEMENTS	
	
The	BASW	Program	encourages	students	to	explore	the	option	of	field	placement	in	an	international	setting.	
Daemen	College	actively	seeks	relationships	with	colleges	and	universities	in	other	countries	and	can	assist	
students	in	exploring	funding	options.	Students	who	are	interested	in	pursuing	this	type	of	placement	should	
advise	the	Director	of	Field	Education	of	their	interest	as	soon	as	possible.	The	Director	of	Field	Education	will	
work	with	the	Daemen	College	Global	Programs	Office	to	explore	options	and	determine	an	appropriate	
strategy.		
	
FIELD	PLACEMENT	INTERVIEW	

Upon	 receipt	 of	the	application	materials,% the	Director	of	Field	Education	and	the	BASW	Program	Director	
will	review	the	documents	to	determine	if	the	Student	is	eligible	to	participate	in	Field	Education	and	
schedule	a	program	interview	(See:	Eligibility	Criteria).	Other	faculty	feedback	may	be	secured,	as	needed.		
	
Students	determined	to	be	ineligible	for	Field	Education	must	reapply	the	following	school	year	or	
discontinue	participation	in	the	Bachelor	of	Arts	in	Social	Work	Program.	Students	wishing	to	appeal	a	final	
decision	may	do	so	contacting	the	Chair	of	the	Social	Work	and	Sociology	Department.	
	
For	students	who	are	determined	to	be	both	eligible	and	ready	for	field	placement,	the	 Director	of	Field	
Education	will	initiate	contact	 with	the	identified	agencies	to	discuss	opportunities	for	field	placement	and	
to	identify	possible	field	educators.	If	there	is	a	signed	&'(')*'%+,% -.,+/0)#"+.1	 the	Director	of	Field	
Education	may	 disclose	 information	about	the	student	to	facilitate	placement.	The	Director	of	Field	
Education	will	 endeavor	 to	make	 the	best	 possible	 match	to	address	 student	and	agency	needs	while	
also	 taking	into	account	the	overarching	concerns	of	the	social	work	program.	
	
After	determining	an	agency’s	interest	in	providing	a	field	placement	and	identifying	a	Field	Educator,	the	
Director	of	Field	Education	will	provide	contact	information	to	the	Student.	The	Student	is	responsible	for	
contacting	the	Field	Educator	-	by	telephone	or	email	-	within	two	business	days	to	set	up	their	field	
placement	interview.	On-site	interviews	are	strongly	preferred	–	however,	it	is	permissible	to	complete	a	
telephone	or	web-based	interview,	if	necessary.	

There	are	three	primary	reasons	for	the	program	interview:	
	

ü First,	the	interview	offers	an	important	opportunity	to	discuss	the	student’s	career	goals,	placement	
preferences,	and	possible	challenges	to	identify	an	appropriate	placement.		

ü Second,	the	interview	is	designed	to	help	program	faculty	and	staff	determine	if	the	student	
understands	the	level	of	professionalism	required	and	is	physically,	emotionally,	and	academically	
ready	to	enter	field	placement.	

ü  Third,	specific	 field	placement	opportunities	will	be	 discussed	and	at	least	three	(3)	initial	options	
will	be	 identified.	 	

	
The	field	placement	interview	presents	an	opportunity	for	the	Student	and	the	Field	Educator	to	meet	one	
another	and	to	exchange	information	to	determine	if	the	proposed	placement	would	be	a	“good	fit”	for	each	
participant.	The	Student	and	Field	Educator	must	also	determine	if	the	proposed	placement	has	the	potential	
to	provide	a	positive	 learning	experience	including	ample	opportunities	for	professional	growth.	
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PLACEMENT	ACTIVITIES	
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PLACEMENT	ACTIVITIES	TIMELINE	

	

	

	

	

	
	 	

Placement	Communication																
(May-September)

Field	Educator	Orientation															
(August	- Senior	Year)

Field	Student	Orientation								
(September	- Senior	Year)

Learning	Contract	Submitted																					
(Early	October	- Senior	Year)

Field	Visit																																																	
(October	- November	- Senior	Year)	

Field	Visit																																									
(February	- Senior	Year)
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FIELD	EDUCATION	ORIENTATION	

Both	Field	Educators	(and	Task	Supervisors,	as	necessary)	and	Students	are	required	to	participate	in	Field	
Education	Orientation	prior	to	beginning	field	placement	activities.	The	Field	Educator	session	will	be	held	in	
mid-August	and	the	Student	session	will	be	held	during	the	first	week	of	classes	during	the	fall	semester.		

The	Field	Educator	Field	Education	Orientation	will	include	an	overview	of	each	of	the	following	topics:		

• BASW	Program	
• Competency-Based	Social	Work	Education	
• Field	Education	Roles	and	Responsibilities	
• Student	Learning		
• Observing	the	CSWE	Core	Competencies	and	Practice	Behaviors	
• Supervision	
• Student	Evaluation	
• Field	Education	Manual	
• 
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For	their	major	project,	Students	are	expected	to	demonstrate	their	understanding	of	social	work	methods	by	
engaging	and	assessing	a	client	(individual,	family,	group,	organization,	or	community),	designing	and	
implementing	an	appropriate	intervention,	and	evaluating	their	practice.		Students	present	their	client	case	
to	their	peers	and	local	social	work	professionals	at	the	end	of	the	semester.		
	
FIELD	PLACEMENT	ATTENDANCE	AND	SCHEDULING	
	
The	Council	on	Social	Work	Education	(CSWE)	requires	undergraduate	social	work	students	to	complete	a	total	
of	400	hours,	on-site,	during	their	field	placement.	Daemen	College	Students	are	expected	to	work	
approximately	sixteen	hours	per	week	during	each	of	their	two	semesters	of	placement	(210	on-site	hours	per	
semester;	420	hours	total).	Students	will	track	their	hours	and	activities	on	a	timesheet.	This	timesheet	will	be	
reviewed	by	their	Field	Educator	as	part	of	regular	supervision	and	at	the	mid-year	and	year-end	evaluation.		
	
In	most	cases,	students	will	work	two,	eight-hour	shifts	per	week	(typically	Tuesday	and	Thursday;	includes	
lunch)	based	on	the	operating	hours	of	their	field	placement	agency.	Students	may	select	an	alternative	
regular	schedule	based	on	their	personal	needs	and/or	the	needs	of	their	placement	agency.	To	do	so,	
students	must	secure	written	permission	from	both	their	Field	Educator	and	the	Director	of	Field	Education	
and	must	document	their	planned	schedule.		
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Students	who	need	to	make	up	field	placement	hours	may	be	granted	the	opportunity	to	do	so	during	
Daemen	College	holidays	and/or	breaks	with	written	permission	from	their	Field	Educator	and	the	Director	of	
Field	Director.	
	
INCLEMENT	WEATHER,	DISASTERS,	AND	OTHER	EMERGENCIES	
	
Students	should	be	made	aware	of	specific	agency	policies	and	procedures	regarding	inclement	weather,	
disasters,	or	other	emergencies.	Please	be	sure	to	ask	to	be	included	on	any	agency	call	lists	and/or	secure	
specific	instruction	for	identifying	whether	the	agency	is	open	or	closed.		
	
If	an	agency	closes	on	a	regularly	scheduled	field	day	or	the	workday	is	shortened	due	to	inclement	weather,	
disaster,	or	other	emergency,	the	student	will	be	credited	for	the	time	missed	as	if	they	were	in	their	field	
place
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The	Daemen	College	Student	Health	Insurance	Plan	provides	basic	health	insurance	coverage.	Coverage	is	fully	
explained	in	the	insurance	brochure	sent	to	each	student.	Two	enrollment	periods	(at	the	beginning	of	the	fall	
and	spring	semesters)	are	available	for	students	to	enroll	in	the	insurance	plan.	Personal	property	and	liability	
insurance,	while	recommended,	is	the	responsibility	of	each	individual	student.		
	
RISK	AND	SAFETY	GUIDELINES	

The	provision	of	effective	social	services	assumes	that	social	workers	are	prepared	to	undertake	tasks	
necessary	to	understand	their	client’s	situation	and	to	plan	and	implement	appropriate	interventions.	The	
nature	of	social	work	also
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5. Hepatitis	B	Vaccine:	If	you	anticipate	a	placement	setting	where	there	is	the	chance	of	being	exposed	
to	blood-borne	pathogens,	it	is	recommended	that	you	get	this	vaccination.	This	involves	a	series	of	
three	injections	over	a	6-month	period.	The	second	injection	is	given	one	month	following	the	first	with	
a	third	injection	five	months	later.	Given	these	time	requirements,	is	it	important	that	you	begin	
immunization	at	a	time	that	would	give	you	maximum	protection	by	the	time	you	enter	the	field.		
	

6. After	Hours	meetings:	Some	social	service	agencies	have	activities	that	occur	outside	normal	business	
hours.	Be	aware	of	the	neighborhood	or	community	where	such	activities	take	place,	note	street	
lighting,	open	spaces,	shrubs,	and	other	growth	that	might	impair	vision.	It	is	always	acceptable	for	you	
to	request	that	your	Field	Educator	or	another	agency	staff	member	accompany	
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Each	student	must	also	adhere	to	agency	regulations	and	schedules.	This	includes	recordkeeping,	attending	
staff	meetings,	and	completing	agency	forms	or	other	expectations	as	set	by	agency	field	educator.	Students	
should	also	attend	conferences,	workshops,	and	professional/coalition	meetings	as	determined	by	their	Field	
Educator	or	Task	Supervisor.	
	
While	students	will	approach	their	field	experience	with	varying	levels	of	intellectual	ability	and	personal	
maturity,	each	student	should	seek	increasing	levels	of	responsibility	and	be	encouraged	by	their	field	
educator	to	work	independently	as	the	semester	progresses.		
	
Students	should	be	engaged	in	client	service	provision	in	their	field	placement.	Their	experiences	may	include	
the	client	engagement;	completion	of	assessments,	formulation	of	goals	and	objectives,	introduction	of	
interventions	to	assist	clients	in	achieving	their	goals,	or	other	tasks	appropriate	to	the	field	placement	setting.	
Activities	may	include,	but	are	not	limited	to,	writing	social	histories;	assisting	individuals	and	families	in	
identifying	and	utilizing	community	resources;	intervening	in	interpersonal	relationships	when	problems	arise;	
organizing	and	conducting	groups;	participating	in	community	organizing	strategies	and	policy	advocacy;	and	
conducting	research.		
	
ABSENCE	FROM	FIELD	PLACEMENT	

In	the	role	of	the	social	work	intern,	students	are	important	to	their	clients	and	to	the	agency’s	dependable	
delivery	of	service.	Unscheduled	absences	can	be	disruptive	to	clients,	the	field	educator,	and	the	student’s	
overall	performance	no	matter	how	effective	s/he	may	be	in	performing	specific	assignments.	Excessive	
absences	and/or	excessive	rescheduling	of	time	at	the	field	placement	agency	are	grounds	for	termination	
from	field	placement	and/or	field	education.	
	
PRIVACY	AND	CONFIDENTIALITY	

In	accordance	with	the	NASW	Code	of	Ethics,	students	should	be	particularly	concerned	with	protecting	
privacy	and	confidentiality	while	in	the	field	placement	setting	and	in	the	classroom.		
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e) Social	workers	should	discuss	with	clients	and	other	interested	parties	the	nature	of	confidentiality	and	
limitations	of	clients'	right	to	confidentiality.	Social	workers	should	review	with	client	circumstances	
where	confidential	information	may	be	requested	and	where	disclosure	of	confidential	information	
may	be	legally	required.	This	discussion	should	occur	as	soon	as	possible	in	the	social	worker-client	
relationship	and	as	needed	throughout	the	course	of	the	relationship.	

f) When	social	workers	provide	counseling	services	to	families,	couples,	or	groups,	social	workers	should	
seek	agreement	among	the	parties	involved	concerning	each	individual's	right	to	confidentiality	and	
obligation	to	preserve	the	confidentiality	of	information	shared	by	others.	Social	workers	should	
inform	participants	in	family,	couples,	or	group	counseling	that	social	workers	cannot	guarantee	that	
all	participants	will	honor	such	agreements.	

g) Social	workers	should	inform	clients	involved	in	family,	couples,	marital,	or	group	counseling	of	the	
social	worker's,	employer's,	and	agency's	policy	concerning	the	social	worker's	disclosure	of	
confidential	information	among	the	parties	involved	in	the	counseling.	

h) Social	workers	should	not	disclose	confidential	information	to	third-party	payers	unless	clients	have	
authorized	such	disclosure.	

i) Social	workers	should	not	discuss	confidential	information	in	any	setting	unless	privacy	can	be	ensured.	
Social	workers	should	not	discuss	confidential	information	in	public	or	semipublic	areas	such	as	
hallways,	waiting	rooms,	elevators,	and	restaurants.	

j) Social	workers	should	protect	the	
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USE	OF	SOCIAL	MEDIA		

Social	media	channels,	such	as	Facebook,	Twitter,	SnapChat,	Flickr,	and	LinkedIn,	offer	exciting	opportunities	
to	connect	with	others	and	share	information.	However,	the	rapid	growth	of	these	communication	tools	and	
their	ease	of	accessibility	can	also	have	unintended	and	potentially	damaging	consequences.	
	
Students	are	expected	to	follow	the	NASW	Code	of	Ethics	and	to	engage	in	professional	conduct	when	using	
social	media	communication	tools.	Common	issues	that	Students	need	to	understand	and	manage	when	
utilizing	social	media	include,	but	are	not	limited	to,	privacy	and	confidentiali
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SUPERVISION		

Supervision	is	a	critical	part	of	social	work.	Through	supervision,	an	individual	receives	critical	feedback	from	
an	experienced	practitioner	and	uses	that	feedback	to	organize,	plan,	evaluate,	modify,	and	further	develop	
his	or	her	practice.	
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EVALUATION	ACTIVITIES	
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EVALUATION	ACTIVITIES	TIMELINE	

	

	

	

	

	

	

	

	

	

	

	

	
	

	

Field	Visit																																																																		
(October	- November	- Senior	Year)

Mid-Year	Evaluation																																										
(December	- Senior	Year)

Field	Visit																																																																			
(February	- Senior	Year)

Annual	Field	Education	Celebration																						
(April	- Senior	Year)

Final	Evaluation																																					
(May	- Senior	Year)
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MONITORING	STUDENT	PERFORMANCE	



	 39	

Reporting	Concerns	
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Students	who	do	not	pass	the	supervised	field	education	experience	and/or	do	not	earn	a	“C”	or	better	in	
the	Field	Education	Seminar	during	fall	semester	are	not	allowed	to	continue	in	Field	Education.	In	such	
circumstances,	a	Student	must	repeat	their	first	semester	of	supervised	field	education	experience	and/or	
Field	Education	Seminar	the	following	school	year	or	discontinue	participation	in	the	Bachelor	of	Arts	in	Social	
Work	Program.		
	
In	order	to	earn	a	Bachelor	of	Arts	in	Social	Work	at	Daemen	College,	a	Student	must	pass	the	420-hour,	
supervised	field	education	experience	(mid-term	and	final	evaluation)	and	earn	a	“C”	or	better	in	the	two-
course	Field	Education	Seminar	sequence.		
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In	addition	to	scoring	each	practice	behavior,	an	average	score	will	be	calculated	for	each	competency	area.	
This	score	is	used	to	determine	whether	the	Student	is	making	appropriate	progress	on	each	competency.	
	
Following	this,	the	Student	and	Field	Educator	completes	a	brief	narrative	discussing	specific	activities	
undertaken	by	the	Student	to	provide	evidence	of	the	development	of	each	core	competency	and	associated	
practice	behavior	during	the	period	in	question.		
	
Finally,	both	the	Student	and	Field	Educator	identify	Key	Strengths,	Key	Areas	for	Development,	and	to	provide	
comment.	Field	Educators	will	also	identify	Areas	Where	Growth	Was	Most	Evident	and	Future	Learning	Needs	
and	Recommendations.		
	
Importantly,	the	Learning	Contract	should	be	viewed	as	a	“working	document”	or	plan.	Students	may	not	
complete	all	tasks	on	the	timeline	originally	specified.			Students	may	need	to	adjust	or	modify	individualized	
tasks	identified	in	the	Learning	Contract	and	some	flexibility	is	required	in	evaluating	results	–	particularly	
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Students	are	evaluated	on	classroom	participation,	completion	of	reflective	journal	entries,	and	the	
presentation	of	a	client	case	from	their	field	placement	experience.	Students	are	expected	to	demonstrate	
their	understanding	of	social	work	methods	by	engaging	and	assessing	a	client	(individual,	family,	group,	
organization,	or	community),	designing	and	implementing	an	appropriate	intervention,	and	evaluating	their	
practice.		Students	present	their	client	case	as	part	of	the	Annual	Field	Education	Celebration.		
	
The	integrative	seminars	are	graded	using	the	traditional	letter	grading	system	(i.e.,	A,	B,	C).	Students	must	
earn	a	“C”	or	better	to	continue	in	Field	Education	or	graduate	with	a	Bachelor	of	Arts	in	Social	Work.	
Students	that	do	not	submit	required	assignments	will	not	receive	a	grade	for	the	semester.	A	Student	cannot	
continue	in	Field	Education	or	graduate	until	s/he	has	a	final	grade	in	place.
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Students	who	do	not	make	progress	on	their	Improvement	Plan	(based	on	the	activities,	behaviors,	and	
completion	dates	specified)	may	be	denied	permission	to	apply	for,	enter,	or	continue	in	Field	Education.	
Students	wishing	to	appeal	a	final	decision	may	do	so	by	contacting	the	Chair	of	the	Social	Work	and	Sociology	
Department.		
	
FIELD	PLACEMENT	
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The	Director	of	Field	Education	will	determine	the	number	of	hours,	if	any,	the	Student	will	be	credited	for	
participating	in	the	termination	process.	
	
Students	wishing	to	appeal	a	field	placement	termination	decision	may	do	so	by	contacting	the	Chair	of	the	
Social	Work	and	Sociology	Department.		
	
REASONS	FOR	FIELD	PLACEMENT	TERMINATION	
	
There	are	several	reasons	for	considering	termination	of	a	field	placement	including,	but	not	limited	to:		
	
Student	Well-Being	

• Student	inability	to	manage	emotions	in	field	placement	setting;	
• Student	inability	to	utilize	appropriate	coping	mechanism	in	field	placement	setting;	
• Student	inability	to	address	physical,	emotional,	or	psychological	health	concerns;			
• Student	inability	to	engage	in	minimal	self-care	in	field	placement	setting;	
• Student	lack	of	self-awareness;	and/or	
• Concerns	about	trauma	responses	and/or	vicarious	traumatization.	

	
Field	Placement	Suitability	

• Agency	or	program	closure;	
• Agency	or	program	investigation	by	government,	funder,	or	other	entity;	
• Agency	reorganization	that	reduces	or	negates	learning	opportunities;		
• Agency	reorganization	that	hinders	Student	supervision	and/or	task	assignment;	
• Agency	resources	viewed	as	inadequate	to	support	field	placement;	
• Agency	learning	experiences	viewed	as	too	limited	to	support	field	placement;	
• Field	Educator	and/or	Task	Supervisor	leaves	the	agency;	
• Field	Educator	and/or	Task	Supervisor	inability	to	meet	expectations	associated	with	Field	Education;		
• Field	Educator	and/or	Task	Supervisor	desire	or	need	to	be	relieved	of	Field	Education	responsibilities;		
• Field	Educator	and/or	Task	Supervisor	experiences	change	in	position	or	responsibilities	and	cannot	

continue	Field	Education;		
• Student	or	Director	of	Field	Education’s	concerns	about	conflict	of	interest;	
• Student	or	Director	of	Field	Education’s	concerns	about	student	safety	or	well-being;	and/or	
• Student	or	Director	of	Field	Education’s	concerns	about	the	general	suitability	of	the	field	placement.	

	
	
	
	
	
Performance	and/or	Behavior	Concerns	

• Student	d



	 45	

• Student	consistently	demonstrating	unacceptable	work	habits	in	the	areas	of	punctuality,	attendance,	
team/group	participation,	and	conflict	resolution;	

• Student	engaging	in	inappropriate	or	disruptive	behavior;		
•
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reached.	Students	wishing	to	appeal	a	final	decision	may	do	so	by	contacting	the	Chair	of	the	Social	Work	and	
Sociology	Department.		
	
FIELD	EDUCATION	COMPLETION	
	
Students	completing	Field	Education	are	advised	to:		
	

1.) Complete	an	exit	process	with	their	Field	Educator	including	completing	any	necessary	paperwork,	
terminating	and/or	reassigning	clients,	closing	or	reassigning	projects	or	committee	work,	and	fulfilling	
administrative	requirements	as	requested	by	the	field	agency.		
	

2.) Make	personal	copies	(paper	and/or	electronic)	of	any	projects	completed	at	field	placement	that	
demonstrate	Student’s	acquisition	of	competencies	and	associated	practice	behaviors	(Note:	All	
materials	must	be	de-identified	and	permission	must	be	obtained	by	the	field	placement	for	copies).	

	

3.) Secure	copies	of	any	professional	development	training	certificates.		
	

4.) Make	personal	copies	(paper	and/or	electronic)	of	Learning	Contract	and	Field	Education	Evaluations.	
	

5.) Incorporate	field	placement	materials	into	Student	Learning	Portfolio	including	case	studies,	
evaluations,	research	reports,	training	certifications,	etc.		
	

6.) Secure	contact	information	for	any	agency	staff	members	capable	of	providing	a	reference	for	
graduate	school	or	employment	purposes.		

	
EVALUATION	OF	FIELD	EDUCATION	EXPERIENCE	
	
Feedback	is	critical	to	the	Bachelor	of	Arts	in	Social	Work	Program.	The	provision	of	honest,	comprehensive	
feedback	can	help	us	to	improve	our	curriculum	and/or	Field	Education	experience.	As	such,	Students	and	
Field	Educators	will	be	asked	to	provide	their	evaluation	of	the	Field	Education	Experience	(See:	Appendix).		
	
Students	are	asked	to	complete	evaluations	of	the	following	using	a	web-based	tool:	

• Field	Educator		
• Field	Placement	
• Director	of	Field	Education	
• Field	Education	Experience	
	

Field	Educators	are	asked	complete	evaluations	of	the	following	using	a	web-based	tool:		
• Director	of	Field	Education	
• Field	Education	Experience	

	
Individuals	wishing	to	provide	additional	feedback	may	contact	the	BASW	Program	Director	or	Chair	of	the	
Department	of	Social	Work	and	Sociology.		
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DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  	  
FIELD	  EDUCATION	  APPLICATION	  FORM	  
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DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  

FIELD	  EDUCATION	  SELF	  ASSESSMENT	  
	  
	  

1. Describe	  personal	  qualities	  that	  contribute	  to	  your	  ability	  as	  a	  professional	  social	  worker.	  Describe	  personal	  
qualities	  that	  may	  hinder	  your	  ability	  as	  a	  professional	  social	  worker.	  
	  

2. What	  are	  your	  short-‐term,	  intermediate,	  and	  long-‐term	  career	  goals?	  
	  

3. In	  what	  kinds	  of	  work	  settings	  do	  you	  feel	  you	  are	  most	  effective?	  What	  kinds	  of	  work	  settings	  are	  difficult	  or	  
challenging	  for	  you?	  

	  
4. What	  is	  your	  work	  pacing?	  Do	  you	  prefer	  a	  fast	  paced	  environment	  that	  is	  constantly	  changing?	  Do	  you	  prefer	  

an	  environment	  that	  is	  slow	  and	  deliberate?	  
	  

5. Considering	  your	  personal	  history,	  what	  situations,	  client	  groups,	  or	  activities	  might	  be	  challenging	  for	  you?	  
	  

6. How	  



DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  
FIELD	  EDUCATION	  SELECTION	  AND	  GOALS	  

	  
Please	  identify	  your	  top	  three	  (3)	  choices	  for	  field	  placement	  below.	  Include	  the	  organizational	  and	  program	  
name	  (where	  possible).	  
	  

1. _____________________________________________________________________________	  
	  

2. _____________________________________________________________________________	  
	  

3. _____________________________________________________________________________	   	  
	  
	  
Please	  identify	  why	  you	  are	  interested	  in	  securing	  a	  field	  placement	  with	  these	  organizations/programs.	  	  
__________________________________________________________________________________________	  
__________________________________________________________________________________________	  
__________________________________________________________________________________________	  
__________________________________________________________________________________________	  
__________________________________________________________________________________________	  
__________________________________________________________________________________________	  
	  
Please	  identify	  three	  to	  five	  (3-‐5)	  goals	  you	  have	  related	  to	  your	  field	  placement	  experience.	  These	  goals	  may	  
be	  related	  to	  specific	  social	  work	  skills	  you	  would	  like	  to	  develop,	  knowledge	  or	  experiences	  you	  would	  like	  to	  
gain,	  or	  personal	  development.	  Please	  be	  as	  clear	  and	  specific	  as	  possible.	  	  
	  

1. _____________________________________________________________________________	  
	  
_____________________________________________________________________________	  
	  

2. _____________________________________________________________________________	  
	  
_____________________________________________________________________________	  
	  

3. _____________________________________________________________________________	  
	  

_____________________________________________________________________________	  
	  



	  
DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  

FIELD	  EDUCATION	  
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DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  
FIELD	  EDUCATION	  RELEASE	  OF	  INFORMATION



EMPLOYMENT-BASED	FIELD	PLACEMENT	
DAEMEN	COLLEGE	–	BACHELOR	OF	ARTS	IN	SOCIAL	WORK	

	
TO	BE	COMPLETED	BY	STUDENT	

	
Student	Name:		 	 _________________________________________________________________	
	
Placement	Type:	 		 ________		 BASW	
	
Employer:		 	 	 _________________________________________________________________		
Address:	 	 	 __________________________________________________________________		
Telephone:		 	 	 __________________________________________________________________	
E-mail:		 	 	 __________________________________________________________________	
	
Current	Job	Title:	 	 __________________________________________________________________			
Status:		 	 	 Full-time:	________		 Part-time:	________		
Date	Started:		 	 	 	________________		
Hours:			 	 	 	________________	
Current	Job	Responsibilities:		
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________	
	
Field	Placement	Location:	 __________________________________________________________________		
Proposed	Field	Educator:	 __________________________________________________________________		
Address:	 	 	 __________________________________________________________________		
Telephone:		 	 	 __________________________________________________________________	
E-mail:		 	 	 __________________________________________________________________	
Planned	Start	Date:		 	 __________________________________________________________________		
Proposed	Hours:		 	 	________________	
	
Proposed	Activites:	
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________	
	
How	are	proposed	activities	different	from	current	job	role	and	responsibilities?		
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________	
	
Student	Signature:	 	 __________________________________________________________________		
Date:		 	 	 	 __________________________________________________________________	

	





DAEMEN	  COLLEGE	  -‐	  SOCIAL	  WORK	  
FIELD	  PLACEMENT	  SELECTION	  FORM	  -‐	  STUDENT	  

	  
Student	  Name:	   	   	   _______________________________________________________	  

Placement	  Agency	  Name:	  	   	   _______________________________________________________	  

Placement	  Agency	  Program:	  	   	   _______________________________________________________	  

Placement	  Address:	  	   	   	   _______________________________________________________	  

Agency	  Interviewer:	  	   	   	   _______________________________________________________	  

Field	  Educator:	  	   	   	   _______________________________________________________	  

Task	  Supervisor	  (as	  needed):	   	   _______________________________________________________	  

Date	  of	  Interview:	  	   	   	   _______________________________________________________	  

	  
What,	  if	  any,	  concerns	  do	  you	  have	  about	  this	  field	  placement?	  Please	  describe.	  	  
	  
______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

	  
Please	  describe	  any	  special	  considerations	  discussed	  during	  interview.	  	  
	  
______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

______________________________________________________________________________________	  

	  
Please	  initial	  your	  choice	  and	  sign	  below.	  	  
	  
______	  	   I	  accept	  this	  placement.	  	  
______	  	   I	  decline	  this	  placement.	  
	  
	  
______________________________________________________________________________________	  
Student	  Signature	   	   	   	   	   	   	  

	  

	  







10. Assist the Community Agency and student in identifying appropriate field placement activities that meet 
criteria established by Daemen College for educational objectives (related to development of core 
competencies and demonstration of practice behaviors) and field learning experiences.  

 
11. Conduct three site visits to Community Agency to discuss learning contract and review student 

performance (fall and spring).  
 

12. Provide additional consultation, information, and/or training to field educator, task supervisor, and other 
Community Agency staff as needed or desired.  

 
13. Evaluate overall performance in field education with input from both the field educator and student. Each 

semester, the Director of Field Education will assign a grade of Pass/Fail for Field Education based on the 
number of hours completed and learning contract evaluations. A separate grade will be provided for the 
Field Education Seminar.    

 
14. Work with field educator and student to address any concerns that arise related to field education. This 

includes but is not limited to problems with educational preparation, student performance, supervision, 
and/or difficulties in the field placement setting.  

 
 

Daemen College’s Bachelor of Arts ‐ Social Work Program carries final responsibility for the administration of Field 
Education including any and all decisions regarding student performance (i.e., the number of field education 
hours completed, credit awarded, and final grades).   
 



 
6. Provide reimbursement for any expense incurred by the student on behalf of  



 

Agency Name:   

Address:    

   

Phone:    

Supervisor:    

 
 
Community Agency Administrator                             
 
Signature_______________________                           
 
Name Printed___________________                         
 
Title__________________________                         
 
Date________________________                              
 
Community Agency Field Educator 
 
Signature_______________________ 
 
Name Printed____________________ 
 
Title___________________________ 
 
Date____________________________ 
 
Daemen College Bachelor of Arts ‐ Social Work  
Director of Field Education   
 
Name_______________________     
 
Printed______________________ 
 
Title________________________ 
 
Date________________________ 
 
 
 
 



Safety & Security Guidelines 

Guidelines for Off-Campus Learning Experiences 

 

 

Safety & Security Guidelines for Daemen College students who participate in service learning, 
internships, clinical rotations, field experiences, student teaching, volunteering or any other 
experiential learning opportunity. 
 
Students who study abroad or p
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LEARNING CONTRACT 
 
COMPETENCY #1:  Identify as a professional social worker 



 3

STUDENT EVALUATION 
 

COMPETENCY #1:  Identify as a professional social worker, apply social work ethical principles to guide professional practice and conduct oneself accordingly.   
 

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #1 MIDπYEAR EVALUATION  FINAL EVALUATION 

Advocate for client access to the services of social work 
5 4 3 2 1 

 
5 4 3 2 1 

Practice personal reflection and selfπcorrection to assure continual 
professional development 

5 4 3 2 1 
 

5 4 3 2 1 

Attend to professional roles and boundaries 5 4 3 2 1  5 4 3 2 1 

Demonstrate professional demeanor in behavior, appearance, and 
communication 

5 4 3 2 1 
 

5 4 3 2 1 

Engage in career long learning 5 4 3 2 1  5 4 3 2 1 

Use supervision and consultation 5 4 3 2 1  5 4 3 2 1 

OVERALL RATING COMPETENCY #1 5 4 3 2 1  5 4 3 2 1 

 
MIDπYEAR NARRATIVE EVALUATION: Specific Evidence of Development 

 
 
 
 
 
 
 

 
FINAL NARRATIVE EVALUATION: Specific Evidence of Development 
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LEARNING CONTRACT 

COMPETENCY #2: Apply social work ethical principles to guide professional practice.  

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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LEARNING CONTRACT 

COMPETENCY #3:  Apply critical thinking to inform and communicate professional judgments.   

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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FIELD EDUCATOR EVALUATION 

COMPETENCY #3:  Apply critical thinking to inform and communicate professional judgments.   

  

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #3 MIDπYEAR EVALUATION  FINAL EVALUATION 

Distinguish, 
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LEARNING CONTRACT 
 
COMPETENCY #4:  Engage diversity and difference in practice.    
 

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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FIELD EDUCATOR EVALUATION 
 
COMPETENCY #4:  Engage diversity and difference in practice.    
    

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #4 MIDπYEAR EVALUATION  FINAL EVALUATION 

Recognize the extent to which a culture’s structure and values may oppress, 
marginalize, alienate, or create or enhance
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LEARNING CONTRACT 
 
COMPETENCY #5:  Advance human rights and social and economic justice.    
 

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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LEARNING CONTRACT 
 
COMPETENCY #6:  Engage in researchπinformed practice and practiceπinformed research.   
 

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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STUDENT EVALUATION 

 
COMPETENCY #6:  Engage in researchπinformed practice and practiceπinformed research. 
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #6 MIDπYEAR EVALUATION  FINAL EVALUATION 

Use practice experience to 
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FIELD EDUCATOR EVALUATION 
 
COMPETENCY #6:  Engage in researchπinformed practice and practiceπinformed research. 
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #6 MIDπYEAR EVALUATION  FINAL EVALUATION 

Use practice experience to inform scientific inquiry 5 4 3 2 1  5 4 3 2 1 

Use research evidence to inform practice 
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LEARNING CONTRACT 
 
COMPETENCY #7:  Apply knowledge of human behavior and the social environment. 
 

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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STUDENT EVALUATION 
 
COMPETENCY #7:  Apply knowledge of human behavior and the social environment. 
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #7 MID
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FIELD EDUCATOR EVALUATION 
 
COMPETENCY #7:  Apply knowledge of human behavior and the social environment. 
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #7 MIDπYEAR EVALUATION  FINAL EVALUATION 

Utilize conceptual frameworks to guide the processes of assessment, intervention, 
and evaluation 

5 4 3 2 1  5 4 3 2 1 

Critique and apply knowledge to understand person and environment 5 4 3 2 1  5 4 3 2 1 

OVERALL RATING COMPETENCY #7 
 5 4 3 2 1  5 4 3 2 1 

 
 
MIDπYEAR NARRATIVE EVALUATION: Specific Evidence of Development 

 
 
 
 
 
 
 

 
FINAL NARRATIVE EVALUATION: Specific Evidence of Development 
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LEARNING CONTRACT 
 
COMPETENCY #8:  Engage in policy practice to advance social and economic wellπbeing and to deliver effective social work services.  
 

PLANNED ACTIVITIES 
TARGETED 

COMPLETION 
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STUDENT EVALUATION 

 
COMPETENCY #8:  Engage in policy practice to advance social and economic wellπbeing and to deliver effective social work services.  
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #8 MIDπYEAR EVALUATION  FINAL EVALUATION 

Analyze, formulate, and 
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FIELD EDUCATOR EVALUATION 
 
COMPETENCY #8:  Engage in policy practice to advance social and economic wellπbeing and to deliver effective social work services.  
 
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #8 MIDπYEAR EVALUATION  FINAL EVALUATION 

Analyze, formulate, and advocate for policies that advance social wellπbeing 5 4 3 2 1  5 4 3 2 1 

Collaborate with colleagues and clients for effective policy action 5 4 3 2 1  5 4 3 2 1 

OVERALL RATING COMPETENCY #8 
 5 4 3 2 1  5 4 3 2 
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STUDENT EVALUATION 
 
COMPETENCY #9:  Respond to contexts that shape practice.  
     

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #9 MIDπYEAR EVALUATION  FINAL EVALUATION 

Continuously discover, appraise, and attend to changing locales, populations, 
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LEARNING CONTRACT 
 
COMPETENCY #10:  Engage, assess, intervene, and evaluate with 
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STUDENT EVALUATION 
 
COMPETENCY #10:  Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.   
   

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #10     MIDπYEAR EVALUATION   FINAL EVALUATION 

9ƴƎŀƎŜƳŜƴǘ   

Substantively and effectively prepare for action with individuals, families, groups, 
organizations, and communities 

5 4 3 2 1  5 4 3 2 1 

Use empathy and other interpersonal skills 5 4 3 2 1  5 4 3 2 1 

Develop a mutually agreedπon focus of work and desired outcomes 5 4 3 2 1  5 4 3 2 1 

!ǎǎŜǎǎƳŜƴǘ   

Collect, organize, and interpret client � �client 
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FIELD EDUCATOR EVALUATION 
 
COMPETENCY #10:  Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.   
   

EXPECTED PRACTICE BEHAVIORS FOR COMPETENCY #10     MIDπYEAR EVALUATION   FINAL EVALUATION 

9ƴƎŀƎŜƳŜƴǘ   

Substantively and effectively prepare for action with
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LEARNING CONTRACT  
 

The Student and Field Educator (and Task Supervisor, as necessary) have worked together to develop a list of educationallyπsound learning experiences that will ��
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OVERALL MIDπYEAR EVALUATION 
 

STUDENT 
 

KEY STRENGTHS 
 
 
 
 
 
 
 
 
 
 

KEY AREAS FOR DEVELOPMENT 

 
 
STUDENT COMMENTS 
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OVERALL MIDπYEAR EVALUATION 
 

FIELD EDUCATOR 
 

KEY STRENGTHS 
 
 
 
 
 
 
 
 
 
 

KEY AREAS FOR DEVELOPMENT 

AREAS WHERE GROWTH WAS MOST EVIDENT 
 
 
 
 
 
 
 
 
 
 
 

FUTURE LEARNING NEEDS AND RECOMMENDATIONS 
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OVERALL FINAL EVALUATION 
 

STUDENT 
 

KEY STRENGTHS 
 
 
 
 
 
 
 
 
 
 

KEY AREAS FOR DEVELOPMENT 

 
 
STUDENT COMMENTS 
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OVERALL FINAL EVALUATION 
 

FIELD EDUCATOR 
 

KEY STRENGTHS 
 
 
 
 
 
 
 
 
 
 

KEY AREAS FOR DEVELOPMENT 

AREAS WHERE GROWTH WAS MOST EVIDENT 
 
 
 
 
 
 
 
 
 
 
 

FUTURE LEARNING NEEDS AND RECOMMENDATIONS 
 

 
 
FINAL EVALUATION SIGNATURES 
Each of the individuals whose signatures appear below has had an opportunity to review and provide comment on this evaluation.  

Social Work Student Signature: Date:  

Field Educator Signature: Date:  

Director of Field Education Signature: Date:  

 
 

PLEASE KEEP A COPY OF THIS COMPLETED DOCUMENT FOR YOUR RECORDS. 



DAEMEN	COLLEGE	-	SOCIAL	WORK	
WEEKLY	SUPERVISION	LOG	

	
STUDENT:	 		 	 	 	 _________________________________________________	

FIELD	PLACEMENT	AGENCY:				 	 _________________________________________________	

FIELD	EDUCATOR:			 	 	 	 _________________________________________________	

DATES	OF	SUPERVISION:			 	 	 _________________________________________________	

TOTAL	HOURS	WORKED	THIS	WEEK:		 _________________________________________________	

CUMMULATIVE	SEMESTER	HOURS:	 	 _________________________________________________	

__________________________________________________________________________________________	

ITEMS	FOR	DISCUSSION	
1. _______________________________________________________________________________	

	

2. _______________________________________________________________________________	
	

3. _______________________________________________________________________________	
	

4. _______________________________________________________________________________	
	

5. _______________________________________________________________________________	
	
LEARNING	CONTRACT	PROGRESS	
	
	
	
	
	
	
CURRENT	CHALLENGES	
	
	
	
	
	
	



PROFESSIONALISM	RUBRIC	
DAEMEN	COLLEGE	–	BACHELOR	OF	ARTS	IN	SOCIAL	WORK	

	
Student	Name:	__________________________________	 										 	 	 						Course:	____________________________________________	
	

	 (1)	 (2)	 (3)	 (4)	

Attendance	
Misses	class	sessions	regularly		

(More	than	20%	of	class	sessions	
without	a	reasonable	excuse).		

Misses	class	sessions	often	
(10-20%	of	class	sessions													

without	a	reasonable	excuse).	

Misses	class	sessions	infrequently	
(Less	than	10%	of	class	sessions	
without	a	reasonable	excuse).		

Never	misses	class	sessions		
(Attends	all	class	sessions	or	has	a	

reasonable	excuse	for	any	absence).	

Timeliness	
Student	is	regularly	late	to	class	
(More	than	20%	of	class	sessions	

without	a	reasonable	excuse).	

Student	is	often	late	to	class	
(10-20%	of	class	sessions													

without	a	reasonable	excuse).	

Student	is	infrequently	late	to	class	
(Less	than	10%	of	class	sessions	
without	a	reasonable	excuse).	

Student	is	never	late	to	class	
(Attends	all	class	sessions	on-time	or	
has	a	reasonable	excuse	for	lateness).	

Preparation	
Student	is	regularly	unprepared;	Clearly	

does	not	review	material	before	
attending	class.	

Student	often	unprepared;	
Likely	does	not	review	material	before	

attending	class.	

Student	is	infrequently	unprepared;	
Likely	reviews	material	before	

attending	class.	

Student	is	never	unprepared;		
Clearly	reviews	material	before	

attending	class.	

Participation	
Student	does	not	participate	in	class;	

Never	offers	ideas	and/or		





FIELD	EDUCATOR/TASK	SUPERVISOR	DOCUMENTATION	OF	FIELD	EDUCATION	CONCERNS	
DAEMEN	COLLEGE	–	BACHELOR	OF	ARTS	IN	SOCIAL	WORK		

	
Date:		 	 	 	 _________________________________________________________________	
Student	Name:		 	 _________________________________________________________________	
	
Placement	Type:	 		 ________		 MSW,	Generalist	

________	 MSW,	Advanced	(Clinical)		
	
Agency:		 	 	 _________________________________________________________________		
Field	Educator:	 	 __________________________________________________________________		
Task	Supervisor:		 	 __________________________________________________________________	
Liaison:		 	 	 __________________________________________________________________	







 
PLAN	  FOR	  EVALUATION	  





 

 

FIELD	  PLACEMENT	  	  
	  





 

 

Is	  there	  anything	  else	  you	  wish	  to	  tell	  us?	  
____________________________________________________________________________________	  
____________________________________________________________________________________	  
	  

Thank	  you	  very	  much	  for	  your	  valuable	  feedback.	  
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